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SCHEDULE 2

CODE OF CONDUCT FOR MUNICIPAL STAFF MEMBERS

1. Definitions

In this Schedule “partner” means a person who permanently lives with another personin a
manner as if married.

2. General conduct
A staff member of a municipality must at all times-——

(a) Loyally execute the lawfu! policies of the municipal council;

(b) Perform the functions of office in good faith, diligently, honestly and in a transparent
manner;

(c) Act in such a way that the spirit, purport and objects of section 50 are promoted:;

(d) Act in the best interest of the municipality and in such a way that the credibility and
integrity of the municipality are not compromised; and

(e) Act impartially and treat all people, including other staff members, equally without favour
or prejudice.

3. Commitment to serving the public interest

A staff member of a municipality is a public servant in a developmental local system, and
must accordingly—

(a) Implement the provisions of section 50 (2);

{(b) Foster a culture of commitment to serving the public and a collective sense of
responsibility for performance in terms of standards and targets;

(c) Promote and seek to implement the basic values and principles of public administration
described in section 195 (1) of the Constitution;

(d) Obtain copies of or information about the municipality’s integrated development plan, and
as far as possible within the ambit of the staff member's job description, seek to
implement the objectives set out in the integrated development plan, and achieve the
performance targets set for each performance indicator;

{e) Participate in the overall performance management system for the municipality, as well
as the staff member’s individual performance appraisal and reward system, if such exists,
in order to maximise the ability of the municipality as a whole to achieve its objectives and
improve the quality of life of its residents.
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4. Personal gain
(1) A staff membaer of a municipality may not——

(a) Use the position or privileges of a staff member, or confidential information obtained as a
staff member, for private gain or fo improperly benefit another person; or

(b) Take a decision on behalf of the municipality concerning a matter in which that staff
member, or that staff member’'s spouse, partner or business associate, has a direct or
indirect personal or private business interest.

(2) Except with the prior consent of the council of a municipality a staff member of the
municipality may not—

(a) Be a party to a contract for—

(i) The provision of goods or services to the municipality; or

(i} The performance of any work for the municipality otherwise than as a staff member;
{b) Obtain a financial interest in any business of the municipality; or

(c) Be engaged in any business, trade orprofess_':o:) other thgn the work of the municipality.

5. Disclosure of benefits

(1) A staff member of a municipality who, or whose spouse, partner, business associate or
close family member acquired or stands to acquire any direct benefit from a contract
concluded with the municipality must disclose in writing full particulars of the benefit to the
council.

(2) This item does not apply to a benefit which a staff member, or a spouse, partner,
business associate or close family member, has or acquires in common with all other
residents of the municipality.

6. Unauthorised disclosure of information

{1) A staff member of a municipality may not without permission discloses any privileged or
confidential information obtain as a staff member of the municipality to an unauthorised
person.

(2) For the purpase of this item “privileged or confidential information” includes any
information—

(a) Determined by the municipal council or any structure or functionary of the municipality
to be privileged or confidential;

{b) Discussed in closed session by the council or a committee of the council;
(c) Disclosure of which would violate a person’s right to privacy; or

(d) Declared to be privileged, confidential or secret in terms of any law.
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(3) This item does not derogate from a person’s right of access to information in terms of
national legislation.

7. Undue influence
A staff member of a municipality may not—

{a) Unduly influence or attempt to influence the council of the municipality, or a structure or
functionary of the council, or a councillor, with a view to obtaining any appointment,
promotion, privilege, advantage or benefit, or for a family member, friend or associate;

(b) Mislead or attempt to mislead the council, or a structure or functionary of the council, in
its consideration of any matter; or

(c) Be involved in a business venture with a councillor without the prior written consent of the
council of the municipality.

8. Rewards, gifts and favours

(1) A staff member of a municipality may not request, solicit or accept any reward, gift or
favour for—

(a) Persuading the council of the municipality, or any structure or functionary of the council,
with regard to the exercise of any power or the performance of any duty;

(b) Making a representation to the council, or any structure or functionary of the council;
(c) Disclesing any privileged or confidential information; or
{d) Doing or not doing anything within that staff member’s powers or duties.

{2) A staff member must without delay report to a superior official or to the speaker of the
council any offer which, if accepted by the staff member, would constitute a breach of sub
item (1).

9. Council property

A staff member of a municipality may not use, take, acquire, or benefit from any property or
asset owned, controlled or managed by the municipality to which that staff member has no
right.

10. Payment of arrears

A staff member of a municipality may not be in arrears to the municipality for rates and
service charges for a period longer than 3 months, and a municipality may deduct any
outstanding amounts from a staff member's salary after this period.
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11. Participation in elections

A staff member of a municipality may not participate in an election of the council of the
municipality, other than in an official capacity or pursuant to any constitutional right.

12. Sexual harassment

A staff member of a municipality may not embark on any action amounting to sexual
harassment.

13. Reporting duty of staff members

Whenever a staff member of a municipality has reasonable grounds for believing that there
has been a breach of this Code, the staff member must without delay report the matter to a
superior officer or to the speaker of the council.

14. Breaches of Code

Breaches of this Code must be dealt with in terms of the disciplinary procedures of the
municipality envisaged in section 67(1)(h) of this Act.

14.{A) Disciplinary steps

(1) A breach of this Code is a ground for dismissal or other disciplinary steps against a staff
member who has been found guilty of such a breach.

(2) Such other disciplinary steps may include—

(a) Suspension without pay for no longer than three months;
(b) Demotion;

(¢) Transfer to another post;

(d) Redugction in salary, allowances or cther benefits; or

(e) An appropriate fine.
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CONFIDENTIAL

FINANCIAL DISCLOSURE FORM

[, the undersigned (surname an initials}) = Ul M—A’ of
P [Lox Fos

J7 07901174 TS (Postal address) and
70 7 Jl7 g5 ﬁo:w/

o /’3 G Ot 3950 (Residential address)

-

employed as D/"I Ector -/, Z’/’/'f/ 7177 SenicEs at the Y .,g/x pnhe //f""/!.fM/( LRIy
d

Municipality hereby certify that the following information is complete and correct to the best
of my knowledge:

- ... 1. Shares and other financial interests (Not bank accounts with financial institutions)
See information sheet: Note {1)

Number of shares / extent of Nature Nominal Name of Company or
financial interest value entity
/00 o < (o lisy Teadiny Enterpmie .
50 Py (] L rong Tey eftmment & Froects

2. Directorships and Partnerships
See information sheel: Note (2)

Name of Corporate entity, partnership or Type of
firm business | Amount of Remuneration or
income
Lond (75 Trding Emterprige  CL. General | [4 O = O
farona  Lrvesfirgent o [P n T ects Geaeral | K o — 28

3. Remunerated work outside the Municipality (As sanctioned by Council)
See information sheet: Note (3)

Type of Amount of Remuneration or
Name of Employer work Income

LA
7

Council sanction confirmed: M
Signature of Municipal Manager: Date: / 7/5///2& (_B

23-—/
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4. Consultancies and retainerships

Seeg information sheet: Note (4)
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Name of
client

Nature

Type of business activity

Value of benefits received

5. Sponsorships

See information sheet: Note (5)

Source of sponsorship

Description of
sponsorship

Vaiue of sponsorship

A

6. Gifts and hospitality from a source other than a family member

See information sheet: Note (6)

Description

Value

Source

P A A
/NS ]

/ /LI
77

7. Land and property

See information sheet: Note (7)

Description

Extent

Area

Value

AT 77

[ ] /LT

7 71
/

DATE: /é ,72//}/ 20/ 5
e

PLACE: /7l FIeters buirg

et
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CONFIDENTIAL
OATH / AFFIRMATION

1. | certify that before administering the oath/affirmation | asked the deponent the following
questions and wrote down her/his answers in his/her presence:

(iY Do you know and understand the contents of the declaration?

Answer e S

(i) Do you have any objection to taking the prescribed oath or affirmation?

Answer FHE

{iii) Do you consider the prescribed oath or affirmation to be binding on your conscience?

Answer  ES

2. | certify that.the deponent has.acknowledged that she/he knows and understands.the
contents of this declaration. The deponent utters the following words: *| swear that the
contents of this declaration are true, so help me God.” / “I truly affirm that the contents of
the de iqn are true”. The signature/mark of the deponent is affixed to the declaration

v \lw/ P o g
Conthissioner of Oath /Justice of the Peace

7
Full first names and surname: <~ ~#%x 4% =7 //‘%/éfyﬁyg
(Block letters) -~

Designation {rank): /‘ 2 Ex Officic Republic of
South Africa '

. - e
Street address of institution: 4 W e -

Date: ZPrETws
=7

Place: / PG s /Z/z:é"»ézz,%;v

7

CONTENTS NOTED: MUNICIPAL MANAGER

DATE: [7 /é"“{ /w// ; 2353 MEES» % %
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CONFIDENTIAL
INFORMATION SHEET FOR THE FINANCIAL DISCLOSURE FORM

The following notes is a guide to assist with completing the Financial
Disclosure form:

NOTE 1: Shares and other financial interests

Designated employees are required to disclose the following details with regard to shares
and other financial interests held in any private or public company or any other corporate
entity recognised by law:

» The number, nature and nominal value of shares of any type,

+ The nature and value of any other financial interests held in any private or public
company or any other corporate entity; and

* The name of that entity.

NOTE 2: Directorships and partnerships
bésignéted ehployees éré réq uired to disc‘lose'the following details with regar.c‘i-"tdw
directorships and partnerships:

* The name and type of business activity of the corporate entity or partnership/s; and
* The amount of any remuneration received for such directorship or partnership/s.

Directorship includes any occupied position of director or alternative director, or by whatever
name the position is designated.

Partnership is a legal relationship arising out of a contract between two or more persons with
the object of making and sharing profits.

NOTE 3: Remunerated work outside the Municipality (As sanctioned by Council)

Designated employees are required to disclose the following details with regard to
remunerated work outside the public service:

*» The type of work;
» The name and type of business activity of the employer; and
» The amount of the remuneration received for such work.

Remuneration means the receipt of benefits in cash or kind, and work means rendering a
service for which the person receives remuneration.
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CONFIDENTIAL
NOTE 4: Consultancies and retainerships

Designated employees are required to disclose the following details with regard to
consultancies and retainerships:

* The nature of the consultancy or retainer ship of any kind;
» The name and type of business activity, of the client concerned; and
* The value of any benefits received for such consultancy or retainerships.

NOTE 5: Sponsorships

Designated employees are required to disclose the following details with regard to
sponsorships:

* The source of the sponsorship;
* The description of the sponsorship; and
+ The value of the sponsorship.

NOTE 6: Gifts and hospitality from a source other than a family member

Designated employees are required to disclose the following details with regard to gifts and
hospitality:

+ A description and the value and source of a gift with a value in excess of R350.00;

+ A description and the value of gifts from a single source which cumulatively exceed
the value of R350.00 in the relevant 12 month period; and

+ Hospitality intended as a gift in kind.

Designated employees must disclose any material advantages that they received from any
source e.g. any discount prices or rates that are not available to the general public. All
personal gifts within the family and hospitality of a traditional or cultural nature need not be
disclosed.

NOTE 7: Land and Property

Designated employees are required to disclose the following details with regard to their
ownership and other interests in land and property (residential or otherwise both inside and
outside the Republic):

* A description of the land or property;
» The extent of the land or property;

s The area in which it is situated; and
* The value of interest.
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